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ITonoxenue o 6UOIHOTEKE
1. O0mue moJ10KeHUA

1.1. Hacrosiiiee nojoxeHue periiaMeHTUpyeT fesarenbHocTs oubnuoreku MbOY “CIII
Ne29y (manee — obpazoBaTesbHAsI OpraHU3AIIN).

1.2. Hacrosimee moyioskeHHe pa3padoTaHo B cooTBeTCTBHU ¢ DeiepabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii Denepanumy, IpuKazom
Munkynbtypsl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepx)aeHuu [lopsinka yuera
JIOKYMEHTOB, BXOJISIIIIUX B COCTaB OUOIMOTEYHOTO (OH/Ia» C yIETOM IMHChMa
Muno6pa3zosanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O IprMepHOM MOIOKEHUH O
oubroTeke 00Ee00pa3o0BaTeILHOTO YUpeKAeHUs», MeTtonnueckux pekomenaanuii ®I'BHY
«HITb nm. K.JI. Ymmmackoro» ot 31.05.2017.

1.3. bubnnoTeka sBIsSETCS CTPYKTYPHBIM MOJIpa3iesieHneM 00pa30BaTeIbHON OpraHu3aIii,
CO3JIaHHBIM B LIEJISIX 00eCTIeYeHrs paBa Y4aCTHUKOB 00pa30BaTeIbHOTO MpoIecca Ha
OecruiaTHOE MOJIb30BaHUE OMOITUOTEUHO-UH(OPMAIIMOHHBIMH PECYPCaMHU.

1.4. Tlopanox Noab30BaHUS UICTOYHUKAMU HHPOPMAINH, IEPEUEHb OCHOBHBIX YCIYT U
YCIIOBUS UX MPEJOCTABICHUS ONPEIEISIOTCS HACTOSAIMM MOJIOKEHUEM 0 OMOINOTEeKe U
MpaBWJIaMHU MOJIb30BaHUsl OMOIMOTEKOM, YTBEPKIEHHBIMU PYKOBOAHUTENIEM 00pa30BaTeIbHOM
OpraHM3aliu.

1.5. Opranuzanus o6cay>KuBaHUs yYaCTHUKOB 00pa30BaTeIbLHOTO MPOIiecca MPOU3BOIUTCS B
COOTBETCTBHUH C MPABWJIAMH TEXHUKHU 0€30MaCHOCTH U MPOTUBOMOKAPHBIMH, CAHUTAPHO-
TUTUEHUYECKUMH TPEOOBAHUSIMU.

2. Henn, 3anauu, GyHKIUU OUOTHOTEKH

2.1. Ilenn OUOIMOTEKH COOTBETCTBYIOT IEJISIM 00pa30BaTEIbLHON OPraHU3allii U BKIIOYAIOT
B ce0s B TOM uncie: GopMUpOBaHUE OOIIEH KYJIbTYPbI IMYHOCTH 00YYarOIUXCsl HA OCHOBE
YCBOGHUS 00s13aT€IIbHOI0 MHHUMYMa COJIEpKaHUs 00111e00pa30BaTeNIbHBIX MPOrPaMM, UX
aJanTanus K )U3HU B OOIIECTBE, CO3IaHHE OCHOBHI JIJIsl OCO3HAHHOTO BBHIOOpA U
MOCJICTYFOIIETO OCBOCHUS PO(ECCHOHATBHBIX 00pa30BaTEIBbHBIX TPOrPaMM, BOCIIUTAHHE
TPaXXTaHCTBEHHOCTH, TPYAOTIO0MS, YBaXKEHHS K TIpaBaM U CBOOO1aM YeIIOBEKa, JIFOOBH K
OKpy>Karomien npupoae, Poaune, cembe, pOpMHPOBAHUE 3I0POBOTO 00pa3a KHU3HH.
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2.2. 3amauamu OMOTMOTEKN 00pa30BaTEILHON OpPraHU3aIMU SBISTFOTCS:

obecreyeHne y4acCTHUKOB 00pa30BaTeIbHOTO Mpolecca JOCTYIIOM K HHpOopMaluy,

3HAHUSM, UIESM, KyJIbTYPHBIM IEHHOCTSIM IIOCPEACTBOM HUCIIOJIB30BAHUS

610IMOTeYHO-MH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHu3aluy,

e TMPHBIICYCHUE OOYJAIOMINXCS K CHCTEMATHIECKOMY YTCHHUIO YUeOHOM,
XYJI0’KECTBEHHOMN, HAy4YHO-TIOIYJIIPHOM JTUTEpPaTyphl,

e COJICHCTBHE Pa3BUTHIO MTO3HABATEIHHBIX HHTEPECOB M CIIOCOOHOCTEH
oOydaromuxcs;

e 00yueHue ocHoBaM OHOIHMOTEUHO-OMOIMOTrpaduIecKoil rPaMOTHOCTH;

e COJICHCTBHE MEAArOrMYECKUM pabOTHUKAM B TOJ00pe HAYyYHO-METOUYECKOM
JTUTEPATYpPhl, UHPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBIN (HOH,

e COBEPUICHCTBOBAHUE MPEAOCTABIAEMBIX OMOIMOTEKON YCIyTr HA OCHOBE BHEIPEHUS

HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUN U KOMIIbIOTEpU3ALIMKU OUOINOTEUHO-

UH(POPMALIMOHHBIX MPOLIECCOB, (opMHUpOBaHUE KOM(OPTHON OUOINOTEUHOM

Cpepl.

2.3. bubnmoTeka BBIMOTHSET CIIEeAYIONe (DyHKITIH:

2.3.1. ®opmupyet Gon OUOINOTEUHO-NHPOPMALIMOHHBIX PeCypcOB 00pa30BaTEIbHON
OpraHu3aI1H:

e KOMIUIEKTYET OCHOBHOM (hOHI yUeOHBIMHU, XyA0KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMH, ME1ArOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU TIOKyMEHTAMH;

e YYacTBYeT B KOMIUIEKTOBAHUHU CHEIHATIM3UPOBAHHOIO (JOHAA yueOHMKaMU U3 YKciia
BXOJSIIUX B (eiepalbHbli MepeueHb Y4eOHUKOB, JOMYIIEHHBIX K HCIIOIb30BaHHIO
IIPU peasin3allii UMEIOUINX FOCyAapCTBEHHYIO aKKpeIUTaIi0 00pa3oBaTeIbHbIX
porpaMM HayaJabHOTO OOIIEr0, OCHOBHOTO OOILEro, CpeIHEro 0o1ero
o0pa3oBaHus, U y4eOHBIMU TOCOOMSIMH, TOMYIIEHHBIMU K UCTIOJIb30BAHUIO IIPU
peanu3alyy yKkazaHHbIX 00pa30BaTeNbHBIX IPOrpamM;

e AKKyMYyJHpYeT (POHI JOKYMEHTOB, CO3/IaBaeMbIX B 00pa30BaTEeIIbHON OpraHU3aIiu
(myOnukanmii 1 paboT megaroroB 00pa3oBaTeIbHON OPraHU3aIUH, JIyYIIUX
HAyYHBIX Pa0bOT U pedepaToB yUaIIUXCS U 1P.);

e OCYILIECTBISET pa3MEILIECHUE, OPraHU3ALUIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHu3yeT M BeJeT CIpaBOYHO-OMOIHMOrpaduyecKuil anmnapar: KaTajloru
(ancaBUTHBIN, CHCTEMATHYECKHIT), KAPTOTEKH (CHCTEMAaTHYECKYIO KaPTOTEKY
CTaTeil, TeMaTUYEeCKUE KAPTOTEKH), DIICKTPOHHBII KaTayior, 6a3bl TaHHBIX 10
npod o 00pa30BaTENILHON OPTaHU3AIHH.

2.3.2. OcymectBiseT auddepeHnupoBaHHOe OMOINOTEUHO-MH(POPMAITHOHHOE
o0ciTyK1UBaHUE 00YyYarOIINXCS:

e TIpenocTaBIsieT HHPOPMAIIMOHHBIE PECYPCHI HA PA3TUIHBIX HOCUTEIISX;

e oOpranusyer oOydeHHe HaBbIKaM HE3aBUCUMOTO OMOJIMOTEYHOTO TIOJIb30BaTEIIS U
notpeduTesns MHGOpMaIH, COACHCTBYET HHTETPAIUN KOMIUIEKCA 3HAHHUM, YMEHHH
Y HABBIKOB Pa0OTHI C KHUTOW U WH(OpMaIIHEH;

e OKa3bIBaeT MH()OPMAMOHHYIO MOAEPIKKY B PEIICHUH 3a7]a4, BO3HUKAIOIINX B
npoiiecce yueOHol, caMooOpa3oBaTebHON U IOCYTOBOM JEATEIHHOCTH
oOydaromuxcs;



e OpraHM3yeT MaCcCOBBIC MEPOIIPUATHUS, OPUEHTHPOBAHHBIEC HA pa3BUTHE O0OLIEH U
YUTATEIBCKOHN KYJIBTYPbI INYHOCTH,

e COJEHCTBYET MeJaroruueckuM pabOTHUKAM B OPraHU3aIUN 00pa30BaTEIbHOTO
npoliecca 1 1ocyra 00y4aronuxcs.

2.3.3. OcymectBisier auddepeHnrpoBaHHOE ONOINOTEYHO-HHDOPMAITIOHHOE
00CITy’)KMBaHUE MEAArOTHUECKUX PaOOTHUKOB!

e BBIABJISIET MHPOPMALIMOHHBIE HOTPEOHOCTH U YJIOBIETBOPSIET 3alIPOCHI, CBSI3aHHbIE
¢ oOy4yeHueM, BOCTUTAaHUEM 00yJaIoInuXCs,

e cozeicCTBYeT Npo(hecCHOHAIBHOW KOMIETEHIMH [1€1aroroB, MOBBIICHUIO
KBaJM(HUKAINY, TIPOBEICHHUIO aTTECTAIIH;

e OCYUIECTBIISCT TeKyllee HHpopMupoBaHue (IHU HH(OpMaIK, 0030pbI HOBBIX
HOCTYIUICHUH M IyOJIUKaLUi);

e CIIOCOOCTBYET IPOBEIECHUIO 3aHATUI N0 (OPMHUPOBAHNIO HHPOPMALIMOHHOM
KYJIbTYpBI 00yYaromuxcs, BIsieTcst 02308 JUIst MPOBEACHUS MPAKTUIECKUX 3aHATUI
1o pabore ¢ HHPOPMALIMOHHBIMH PECYpCaMH.

2.3.4. OcymectBisier auddepeHnupoBaHHOe OMOINOTEUHO-MH(POPMAITHOHHOE
00CIyXKMBaHHE POAUTENCH (3aKOHHBIX MPEICTABUTENCH) 00yYarOIIUXCS:

e YIOBJIETBOPSET 3aMPOCHI M0JIb30BaTENCH U HUHPOPMUPYET O HOBBIX IMOCTYIUICHUSX B
OuOIMOTEKY;,

e KOHCYJIbTHPYET II0 BOIIPOCaM OpraHU3allMi CEMEMHOI0 YTEHHUs, 3HAKOMUT C
uH(popMalei o BOCIUTAHUIO JIETEH;

e KOHCYJBTHPYET 110 BOIIPOCAM Y4EOHBIX U3TaHUHN IS 00YyJarOIIXCSl.

3. Opranusanus aesiTe IbHOCTH OHOJIHOTEKH

3.1. O61Iee pyKOBOACTBO JEATEILHOCTHIO OMOIMOTEKH OCYIIECTBISIET PyKOBOIUTEIb
o0pa30BaTeNbHON OpraHu3aluy.

3.2. HenocpecTBeHHOE PYKOBOJCTBO OMOJIMOTEKOM OCYIIECTBISIET Ie1aror-
O0uOIMOTEeKaph, KOTOPHII Ha3HAYAETCSl PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. [lenaror-6mbaMoTEKaph HECET OTBETCTBEHHOCTH B MpEJIeNax CBOSH KOMIIETEHIINH 3a
OpTaHU3aIMIO0 U PE3YJIbTAThI ACITEIBHOCTH OUOINOTEKH.

3.4. Ilenaror-6nbnroTeKaps pa3pabaThIBAET U PEACTABISIET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpPraHU3aIMK Ha YTBEPKICHUE CIETYIOIINe TOKYMEHTHI:

e TIOJOXKEHUE 0 OMOIMOTEKe, IPaBHIIa IOJIB30BaHUST OHMOIHOTEKOMH;
e IJJAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:

e A0OHEMEHT;

e YUTAJILHBIHN 341

e OTAEN y4eOHHKOB,

e otnaen uHGOPMAITMOHHO-OMOIMorpaduaeckoit paboTHl;



° (I)OHIL n CHGL[I/IaJII/BI/IpOBaHHBIf/i 3all pa6OTbI C MYHBTHMGHHﬁHLIMH U CCTCBBIMH
JOKYMCHTaMH,
e MCIUATCKA.

3.6. bubnuoreyHo-uHGOpMaIIMOHHOE 00CITY)KHBAaHHE OCYIIECTBISETCS B COOTBETCTBUU C
IIaHaMu paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEILHON OPraHU3alINH.

3.7. bubnmoreka BipaBe MPEAOCTABIATH IUIATHBIE OMOIHOTEYHO-UHPOPMALIMOHHBIC YCITYTH,
NepevYeHb KOTOPBIX OIMPEENIAETCs YCTaBOM 00pa30BaTeIbHON OpraHu3aluy.

3.8. Pexxum paboThl OMOIMOTEKH ONpeesieTCs TIeAaroroM-0uoJIMoTeKapeM ¢ y4eToM
pexxnma paboTsl 00pa3oBaTenbHOM opranu3anuu. OJIUH pa3 B MECSII MPEeIyCcMaTpUBaETCs
CaHUTAPHBIN JI€Hb, B KOTOPBII 00CITyKMBaHHE MOJI30BATEJICH HE TPOU3BOTUTCS.

4. Yder nocTynjieHusi ¥ BbIOBITHS JOKYMEHTOB O0u0MoTedHoro gonaa
4.1. [Ipuem nOKYMEHTOB B ()OH/I OMOIMOTEKH BKIFOUAET CIICAYIOIMINE ONIEPAIIH:

e CBEpKa MOCTYIUICHUH C IEPBUYHBIM YUYETHBIM JIOKyMEHTOM (HaKJIaJHas, aKT),
BKITIOYAOIIUM CITMCOK MTOCTYTHBIIUX JOKYMEHTOB;

e COCTaBJICHHE NEPBUYHOTO YUETHOTO JOKYMEHTA JJIsl MOCTYIUICHUH Oe3
COIIPOBOJIUTEIILHOM JOKYMECHTAIUH;

e perucTpanys NOCTYNMHUBIINUX TOKyMEHTOB B PETUCTPAX CYMMAapHOT0, TPYIIIIOBOTO H
unauBuayansaoro yuera (TOCT 7.0.93-2015 «bubnuoreunsiii pona. TexHOIOTHs
bopMupOBaHU).

4.2. Tlpy IOMOTHEHNH OCHOBHOTO OMOIMOTEUYHOTO (POHAa HEOOXOAMMO COOTIOAATh
TpedoBanus denepabHOro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTHBOICHCTBUN
AKCTPEMHUCTCKON ACSITENbHOCTY. [JOKYMEHTHI, BKIIFOUEHHBIE B ITEPEUEHb IKCTPEMHUCTCKHUX
MaTepHAaJIOB, MPHUOOPETATH 3aMPEIECHO, TPH BBIABICHUHU HX B (DOHJIC — U3BIMATh M3 JIOCTYIIA.

4.3. Yyet u 00paboTKa JOKYMEHTOB ONOJIMOTEYHOTO (POHIA.

4.3.1. Yder u 06paboTKa TOKYMEHTOB OCHOBHOTO (JOH/Ia OCYIIECTBIISICTCS] HHIMBH Y aJTbHBIM
criocoboM. CBeieHHs 0 OCTYMHBIIHX ITEYAaTHBIX JOKYMEHTaX BHOCATCS B «KHUTY
CYMMAapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (POHIa».

ITocTynuBIIMM AOKYMEHTAM IPUCBAUBAIOT UHIUBUAYAJIbHbIM PErUCTPALIMOHHBIA HOMED
(MHBEHTApHBIN HOMEP WJIM MHOW 3HAK, IPUHSTHIA B KAUECTBE PErUCTPAIIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp VIS DJICKTPOHHBIX JJOKYMEHTOB) U MIH(P XpaHCHUS.

Peructparnmonnsie Homepa v MHQPPHI OTMEYAIOT B PETUCTPAX UHAUBHIYAIBHOTO yUeTa
JOKYMEHTOB — HHBEHTAPHOH KHUTE, KAPTOTEKE PETUCTPALINU Ta3eT, )KYPHAIOB, YUETHOU Oa3e
JTAHHBIX.

Bce sx3eMmuisipbl IPUHATHIX W3AaHUM mTemnentoroTcs. [lltemnens ¢ HamuMeHOBaHUEM
00pa3oBaTeNbHON OPraHU3aIMH JOKEH OBITh IPSIMOYTOIBHOM (hOPMBI, pa3MepoM He
oosbire yeM 1,574 cMm.



ITeMnens craBUTCS Ha 000POTE TUTYIIBHOTO JIUCTA (MIPH OTCYTCTBUU TUTYJIBHOTO JINCTA —
Ha IIepBOIi CTpaHUIIE TEKCTa MO 3arjiaBueM), Ha 17-if cTpaHuIe o1 TEKCTOM B JICBOM
HIDKHEM YTJIy U Ha 000poTe KaxJ10ro nmpuioxenus. Ha Opomropax u xKypHajiax IITEMIIeTb
CTaBUTCS TOJIBKO Ha 0OJIOXKKE MM Ha IEPBOM CTpaHUIIE TEKCTa.

CocraB ocHOBHOTO (hoHIa GUKCHPYETCS B KAPTOYHOM asipaBUTHOM KaTajore, B
ANEKTPOHHON 0a3e NaHHBIX OMOIMOTEKH.

4.3.2. Yyer u 06paboTka criequanu3upoBaHHoro gpouaa. Crenuaau3upoBaHHbIi GoHx
YUUTHIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHMA.

VYder 10KyMEHTOB CHEIMATH3UPOBAHHOTO (OH/IA, KAK MHOTO3K3EMIUISIPHOI TUTEpaTyphl,
OCYILECTBIISICTCSI IPYNIIOBBIM CIIOCOOOM U OTpaxaercs B «KHure cymmapHoro yuera
y4eOHOro OHJa» U B KAPTOTEKE PETUCTPALMOHHBIX KapTOUEK.

Ha xa)x0e HauMeHOBaHUE IOKYMEHTOB CIEIMaTU3UPOBAHHOTO (POH1a 3aBOIUTCS OT/IENIbHAs
ydeTHas kapTouka. KapTouku ¢ Oubnuorpadudyeckum ornvcaHueM U3gaHuil yueOHUKOB
paccTaBiIsSIIOTCA B YUETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPHU KJIacCOB — 1O alpaBUTy
(dbamuinii aBTOpoB WK 3ariaBuil. it KOHTPOIIS 32 COXPAHHOCTBIO YUETHBIX KAPTOUEK OHU
perucTpupyrotcs B «KypHaie perucTpaiuy Y4eTHBIX KapTOUeK Y4eOHUKOBY.

Texnuueckas 06pa60TKa JOKYMEHTOB IPEAYCMaTPHUBACT CIICAYIOIME ONICpaLUn:

e TIPOCTABJICHHE HA KaXXJIOM JOKYMEHTE IITEMITEIIsI ONOJTMOTEKH B COOTBETCTBHH C
nyHKTOM 4.3.1 HACTOSIIEro MOJOKEHUS,

e YCTAHOBIJIEHHE CPEJCTB 3AIIUTHI OT YTpaThl (MATHUTHBINA JaTYMK, PaIAO-UHII, HHOM
BUJI MApKUPOBKH);

e U3rOTOBJICHHWE M MPHUKPEIICHUE K TOKyMEHTY macrnopra yueOnuka. [Tacmopt
y4eOHUKa IPUKJICUBACTCS HA TIOCTIEIHEH CTpaHuIle YyueOHUKA. 3arOTHIETCSI IPU
BBIJJaYe YUTATEIIIO.

VueT crenuaiu3upoBaHHOTroO (GoH/Ia MPEIyCMaTPUBACT OTPAKESHUE €r0 COCTaBa B CIIPABOYHO-
oubmorpaduyueckom ammapare OMOIMOTEKH, B TOM YHCIIE B dJICKTPOHHOU 0a3e JaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OMOIMOTEUHOTO (POHA.

4.4.1. ITpuuuHBbl, IO KOTOPHIM TOKYMEHT MOKET OBITh BBIBE/IEH U3 COCTaBa OMOINOTEYHOTO
¢doHa, BKIIOYAIOT B TOM YHCIIE€ BETXOCTh, 1€()EeKTHOCTh, YCTAPEIOCTh MO COAECPIKAHUIO,
yTparty. Uckiroduenne n1okyMeHTa u3 0ubiarnoreuyHoro ¢GoHaa MpOBOAUTCS HA OCHOBAHUH
aHaJIM3a cocTaBa OMOIMOTEYHOTO (POH/IA U PE3YIIBTATOB €T0 MPOBEPKH.

4.4.2. Tlox BETXOCTBIO JJOKYMEHTA IOHUMAIOT PE3yJIbTaT ECTECTBEHHOTO CTapPEHUS MU
($u3n4ecKOro U3HOCA JOKYMEHTA.

4.4.3. Tlon neeKTHOCTHIO JOKYMEHTA TOHUMAIOT YaCTHYHYIO WITH TIOJTHYIO YTPaTy
AKCIUTyaTallMOHHBIX KAaYECTB JJOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3ICHCTBHUS.

4.4.4. Tlon ycTapenocThio IO COAEPIKAHUIO TOHUMAIOT MTOTEPI0 aKTyaIbHOCTH TEMAaTHKH,
MOATBEPKIaEMYI0 OTCYTCTBHEM CIIPOCA YHTATENICH, HEBOCTPEOOBAHHOCTHIO B
niepepacipeieiCHU U PeaTH3alnu.



4.4.5. Tloxn yTparoil TOKyMeHTa MOHUMAIOT €ro OTCYTCTBHUE B (poHIE OUOINOTEKH TIO
NPUYMHAM [OTEPH, XUIICHHS, OSICTBUI CTUXUITHOT0, TEXHOTCHHOTO (B TOM YHCIIe
XaKepCKO# aTakKu U HEBOCCTAHOBUMOTO COOSI DIICKTPOHHOTO 000PY/I0BAHHS) HIIH
COIIMAJIBHOTO XapaKTepa, 10 HEYCTaHOBJICHHOU PHYUHE.

4.4.6. TIporecc UCKITIOUYEHUS TOKYMEHTOB U3 ()OHIa OMOIMOTEKH OCYIIECTBISIETCS B
cootBeTcTBUM ¢ IlopsiikoM ydera JOKyMEHTOB, BXOASIIUX B cOcTaB OMbInoTedHoro pounna,
YTBEpKACHHBIM Mpruka3zoM MunkyabTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (hOHA TIPOU3BOIUTCS B PE3YJIbTATE UX
CIIUCAaHMsI KOMHCCHEH, CO3/IaHHOW PYKOBOIUTENIEM 00pa30BaTeILHON OpraHu3aIliy.

4.4.8. YTunuzamusi CIUCaHHBIX TOKYMEHTOB OMOJIMOTEYHOTO (POH 12 TPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoii denepanuu.

5. [IpoBepka 10KYMeHTOB OMOJIHOTEYHOTO (poHIA

5.1. IlmanoBas mpoBepKa TOKYMEHTOB OMOJIMOTEYHOTO (hOH/IA MPOBOJIUTCS C
MEPUOANYHOCTHIO OJTUH pa3 B IATh JIET HA OCHOBAHUM rpaduKa MPOBEPKH, YTBEPKICHHOTO
3aBeIyIOIINM OUOINOTEKOM.

5.2. BHeriaHoBas MpoBEPKa JOKYMEHTOB OMOIMOTEUHOTO (DOHIa IPOU3BOJAUTCS B
00s13aTeTLHOM TOPSIJIKE:

e IIpH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJ;

e TIpU BBISBICHUU (DAKTOB XUILEHUS, 3710yHOTPEOICHHS UM TTOPYU JJOKYMEHTOB,3

e B ClIy4ae CTUXUHHOTO O€/CTBUS, MOKapa WIK APYTUX YPE3BbIYANHBIX CUTYaIHH,
BBI3BAHHBIX YKCTPEMAJIbHBIMU YCIIOBUSMY;

e TIPH PEOpraHU3aIMU WU JIMKBUIAIMKA 00pa30BaTeIbHONW OpTraHU3aIlHH.

5.3. [To uroram npoBepkH 3aBeAYIOLINI OMOINOTEKOM cocTaBsAeT akT. Ecinu kakue-To
JIOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJIECHHOM MPUYUHE, TO K aKTy MPUKIIAJIBIBAETCS UX
CIIMCOK, B KOTOPOM (PUKCUPYIOTCSI CBEJCHHS O KOJIMYECTBE IOKYyMEHTOB OHOIMOTEYHOTO
($oH/1a B HAIMYUH ¥ KOJTUYECTBE OTCYTCTBYIOIIUX IOKYMEHTOB, B TOM YHCIIE TIO
HEYCTaHOBJICHHOM MpuYHMHe. B akTe Takke yKka3pIBaeTCs HOMED U JaTa aKTa mpeablIyen
MIPOBEPKH.

5.4. IlpoBepka 6ubGIMOTEYHOTO (DOH/IA HA HATTUYKE IOKYMEHTOB, BKJIIOUEHHBIX B
(benepabHBIN CITUCOK SKCTPEMHUCTCKUX MAaTEPHUATIOB, Oy OTMKOBAHHBIN Ha OPUITHATHFHOM
carire MunucrepcrBa roctuiuu Poccuiickoit deneparuu, npoBOAUTCS B COOTBETCTBUU C
OTJICTTLHBIM JIOKAJIbHBIM aKTOM 00pa30BaTeIbHONW OpraHu3aliy.

5.5. Ipwu BBIsSIBIICHUH B TIpOLIecce MPOBEPKHU (HOHA OTCYTCTBYIOIINX TOKYMEHTOB U
HCBO3MOXXHOCTH YCTAHOBJICHHUA BUHOBHBIX JIWIT Y6LITKI/I 10 HEAOCTa4YaM CIIMCBIBAKOTCS B
COOTBETCTBUH C JICUCTBYIOIIUM 3aKOHOIATEIILCTBOM.
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